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Preface

This document is an addendum to the approved General Assessment Regulations with specific reference to taught programmes in modular form leading to both undergraduate and postgraduate awards of the Dublin Institute of Technology and is based on decisions made by the Academic Council.

GLOSSARY OF TERMS

Compensation is the procedure whereby a candidate’s overall assessment performance may be used to compensate for partial failure and justify progression to the subsequent stage of a programme or to be eligible for an award. 

A Component of a module is a separately assessed element of an individual module.

Deferral is either (a) where a candidate is given permission not to take an assessment on the date scheduled for that assessment, such permission shall normally indicate the alternative assessment arrangement(s) or (b) where a candidate is given permission to defer registering for a programme until a later date.

Enrolment is the process whereby a student, registered in the Institute or an associated body for an approved programme, becomes a candidate for the relevant award of the Institute or other body.

A candidate is given an Exemption from taking and passing a Core or Option module where it is deemed that previous learning  has resulted in an equivalence of learning outcomes.

Formative Assessment: an assessment used as part of the course of instruction that measures student ‘mastery’ of specific indicators and is used by academic staff to inform and guide subsequent instruction and provide feedback to the student. Marks are not necessarily awarded for such assessment.

A module is a coherent and identifiable unit of learning and teaching with defined learning outcomes which are assessed and generates a single mark or grade to be recorded on the student’s academic transcript.

A core module is one which must be studied and passed in order to gain a particular named award. Note: a core module may be considered an option or elective module with respect to another programme of study.

A pre-requisite is any other module offered by the Institute or elsewhere in which a student must have passed  before registering to take a particular module. In some cases, a pre-requisite may be one of a group of specified modules. 

A co-requisite module is one which must be studied in addition to and normally simultaneously with a particular module. 

An option module is one which must be studied in conjunction with core modules and which a student selects from within a prescribed and limited set for a particular named award. 

An elective module is one chosen by the student from the total set available in the Institute, subject to restrictions such as prohibited combinations which may be specified in a Programme Document. 

A linked module is one taken over 2 consecutive semesters, with the assessment at the end of the second semester. A linked module may have a credit value of 5, 10, 15 or 20 ECTS credits.

A Module Board has the function of determining the result in respect of each candidate who has been assessed for a specific module.

The Module Catalogue contains the description of all modules offered throughout the Institute with each entry described in a consistent manner according to an agreed template. 

Prior Experiential Learning refers to learning that was the result of experience either at work or in leisure pursuits

Prior Learning may be considered as demonstrated learning that has occurred at some time in the past.

A Programme is the approved curriculum leading to an award of the Institute and consists normally of a set of modules that are prescribed in the Programme Document.

A Programme Document describes a programme – how it is structured and administered; the admission procedures; a statement of the core, optional and restrictions, if any, regarding elective modules. The Document should also include regulations specific to the programme such as regulations covering compensation, progression rules and credit accumulation.

The Progression & Award Board has the function of determining the overall result in respect of each candidate who is registered on a programme with respect to academic progression or an award and the associated classification of the award.

Progression is where a candidate is given permission to proceed to the next stage of a programme.  

A Semester is a single, self-contained period of study and assessment consisting of a 15-week period in which class contact hours, study periods and assessments are scheduled.  

Programmes consist of one or more Stages normally corresponding to an approved set of modules attracting 60 ECTS credits. Student progression is as between stages and as determined by the Progression and Award Board.

For the purpose of these Regulations a Student is a person who has been enrolled in the Institute and has registered to take one module or a set of modules.

Summative Assessment: an assessment that measures student ‘mastery’, of all indicators included in a module, at the end of the instructional or learning period.  

Supplemental examinations are repeat assessments normally but not exclusively  held in the autumn.
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CHAPTER  I

INTRODUCTION

The Addendum concerns matters relating to modules, the assessment of students, the general structure of programmes of study, and the credit-based system used in determining eligibility for an award of the Institute.  

All students following programmes leading to awards of the Institute are required to undertake such assessments as may be prescribed for the modules constituting the particular programme.  The required assessments shall be detailed in the Programme Document (or in reference to the relevant module descriptions) and shall otherwise comply with the Institute’s General Assessment Regulations, except in the case where specific derogation has been approved by Academic Council.  

Academic Council shall be the authority for the confirmation of assessment results on modules, student progression, awards of the Institute, and award classifications.  All results pertaining to these assessments, progression and awards shall be presented through the Faculty Board to the Academic Council for approval.

CHAPTER II

THE MODULAR FRAMEWORK

General Principles

The modular framework approved by the Institute shall operate in accordance with the following set of principles and shall apply to all students registering for modular programmes for academic years commencing September 2005.

a)
The academic year will have two 15-week semesters.

b)
There shall be a system of credits, credit accumulation and credit 


transfer across the Institute.

c)
The basic unit of instruction and learning will be a module with 5 ECTS credits. Other modules may be constructed having a multiple of 5 ECTS credits.

d)
ECTS credits shall be specified for all modules  based on  an 
expected or estimated learning time required to achieve the target 
learning outcomes. 

e)
The Institute norm for learning time is 20 hours per ECTS credit.

f)
All teaching, learning and assessment shall normally be completed 


within each semester, although it is recognised that there may be 


exceptions (such as in the use of linked modules) within the 



modular framework.

g)
There shall be clearly defined progression and award pathways.

h)
Responsibility for the delivery and maintenance of modules shall lie within Faculties and Schools on the recommendation of the Programme Committee.

i) Whilst professional accreditation of programmes does not necessarily imply the operating of a modular system the Institute’s Modular Framework shall ensure, in as far as is practicable, that the requirements of professional bodies can be met.

j)  Where the overall set of assessments comprises core, option and elective modules, then a candidate may be permitted to be assessed in more than the required number of elective(s).  In those circumstances the result obtained in the candidate’s best elective(s) assessments shall be used to determine the overall result.

k)
There is no pre-set time limit on the duration of study on modular programmes and hence no limit on the period over which credit may be accumulated except where specified in the approved Programme Document.

Programme

l)
A programme of study is an approved, academically coherent and integrated series of modules leading, on successful completion, to a named academic award of the Institute and such professional body recognition as may be established from time to time. A programme 
shall consist of a set of modules which, together, have a defined set of learning outcomes which may include a combination of 
intellectual and practical skills as appropriate. 

m)
A programme pathway is the specification of core and option modules which defines a programme of study and leading to an award approved by the Institute.  Each programme normally comprises a number of stages, at the completion of which a formal 
decision is taken with regard to progression to the next stage or on the award of the qualification. Each stage, normally spanning two semesters, consists of modules amounting to 60 ECTS credits

n)
All modules and programmes of study must be approved by the Faculty Board and by the Academic Council, as appropriate, before 
they are advertised and before any students may be admitted and registered for same. 

o)
Details of the programmes and modules available to students, the programme requirements, modes of learning and assessment shall 
be published by the Institute. 

p)
The specific requirements for every award of the Institute approved 
by the Academic Council shall be included in the relevant Programme Document. Programme specifications must include, as appropriate, the module code, title, ECTS credit value of the modules to be completed, clearly indicating which modules are 
core, optional or elective, together with any other information specific to the programme.

q)
The programme requirements may indicate specific modules which 
must be passed at each stage and any other requirements for progression or for successful completion of the programme. 

r)
Programmes that include modules which stipulate pre-requisites will establish rules governing the progression of students from one stage to the next stage.
 

s)
Transfers between programmes and between options and electives within programmes will be permitted after registration, subject to the approval of the relevant Faculty Executive on the proposal of the School offering the programme of study and, where appropriate, and in accordance with CAO regulations.

 
Modules

t)
A module is a coherent and identifiable unit of teaching and 
learning with defined learning outcomes and which generates a single student mark or grade on completion. Where two modules are linked across adjacent semesters within a single academic session they will have an integrated assessment which generates a 
single student mark or grade on completion. 

u)
Modules which, for sound academic reasons, require inputs outside the normal semester period (e.g. field studies), shall require approval by Academic Council, through the validation process.

v)
Module credit values shall be expressed normally in multiples of 5 ECTS credits, up to a maximum of 20 credits, except for theses and dissertations, unless otherwise approved by Academic Council.

w)
There shall be a module description for every module approved by 
the Academic Council and it shall be formulated according to the approved specification. 

x)
Modules are categorised by their function in a programme of study, 


or as free-standing ones, as being core, pre-requisite, co-requisite, 


option, elective, or linked (see Glossary of Terms). 

CHAPTER III

ECTS CREDITS AND CREDIT ACCUMULATION


a)
Credits indicate a quantity of assessed teaching and learning 


activities, to be undertaken to meet specified learning outcomes for 


individual modules, and contribute to a cumulative total of ECTS 


credits which a student has earned, in part or in total fulfilment of a 


programme of study leading to an award of the Institute. 


b)
Student Module Load: a student attending in full-time mode at the 


Institute will normally be registered to take a set of modules 



attracting a total of 60 ECTS credits in a single session. A student 


studying in a part-time mode will normally be registered with a 


reduced set of modules depending on the specific programme and 


individual circumstances.

c) A two-stage programme will normally have a total of 120 ECTS credits, a three-stage programme a total of 180 ECTS credit and a four-stage degree programme a total of 240 ECTS credits. 


d)
At the discretion of and with the prior approval of the relevant 


Head of School students may be permitted to register for and 


accumulate more than 60 ECTS  credits in any given session.  

e)
The Institute-wide Programme norm for credits per semester is 30 ECTS. Exceptions are subject to the approval of Academic Council.


f)
Module Assessment: On successful completion of a module, the 
student's performance will be recorded using three values: 

(i)
DIT percentage score

(ii)
ECTS grade  

(iii)
ECTS credits.

Note
To help institutions throughout Europe translate the grades awarded by host institutions the ECTS grading scale has been developed in order to provide a common currency to measure the quality of student achievement. The basis for the grading scale is the comparison of an individual’s performance with their cohort’s performance. The Diploma Supplement will include the ECTS Grade in addition to the Institute’s own marks awarded for each module and other relevant information.

Credit Accumulation

g)
In the case of full-time study mode for named awards candidates shall in each semester select and study a number of modules normally attracting an accumulated total of 30 ECTS credits. The requirements of a particular programme may demand that a set of modules be taken attracting more than 30 ECTS credits in a given semester but this would only be in exceptional circumstances and would be subject to prior approval of the Academic Council.

h)
Students studying in other than a full-time mode will have greater flexibility in the manner in which credit is accumulated but subject to compliance with the minimum and maximum periods of registration as approved by Academic Council. Students studying in a part-time mode should note that the status of modules, in terms of content and/or availability, may change over an extended period of time. For students  who are candidates for an award of a programme such changes may require the study of additional modules, in order to maintain the academic coherence, relevance and standard of the named award. 

i)
Selection Constraints:

(i)
In the context of a programme of study, candidates shall select their study modules in accordance with the Programme Schedule governing the programme for which they are registered.

(ii)
In making their selection of modules candidates must satisfy any pre-requisite, co-requisite or other requirements specified in Programme Regulations as applicable. 

(iii)
Where a particular module is specified as a pre-requisite,  candidates will be regarded as satisfying that pre-requisite by having passed the assessments applicable to that module or be given an exemption based on equivalent prior learning. 

(iv) Where a particular module is specified as a co-requisite, candidates will be regarded as satisfying that co-requisite, by registering for, maintaining satisfactory progress throughout, and taking and passing the related assessments for the module concerned or have previously gained credit for the co-requisite module.

(v) Notwithstanding clause (iv) above, progression from the first Semester in a session to the second Semester shall normally be automatic for students in ‘good standing’ with the Institute, thus enabling candidates to study modules in the second Semester  even though they may have failed the pre-requisites for those modules in the immediately preceding Semester. 


(vi)
The admission of Candidates to a particular elective module is 


subject to the availability of that module and to constraints imposed 


by minimum and maximum class sizes and to resource-related 


issues as determined by the relevant Faculty Executive and Head 


of School. 

(vi) Subject to the requirements of the programme of study and upon the recommendation of the Chair of the Programme Committee, a candidate shall be permitted to withdraw from a previously selected option or elective module and to substitute a different option or elective module provided that this substitution is approved by the relevant Head(s) of School within two weeks after the beginning of the semester in question and being subject to the other clauses in this section. 

j)
For a holder of ECTS credits to be eligible for an award of the Institute the 
minimum number of ECTS credits required is shown in the Table below:

	Programme Type

(undergraduate)
	Level of Award*
	Number of Credits Required for an Award

	Higher Certificate
	6
	120

	Degree (Ordinary)
	7
	180

	Degree (Hons)

3-stage
	8
	180

	Degree (Hons)

4-stage
	8
	240


* level according to the National Framework of Qualifications.

k)
For a holder of ECTS credits to be eligible for a postgraduate  award of the Institute the minimum number of ECTS credits required is shown in the Table below: 

	Programme Type

(postgraduate)
	Level of Award*
	Number of Credits Required for an Award

	Postgraduate Certificate
	9
	30

	Postgraduate Diploma
	9
	60

	Master
	9
	60 + 30 for dissertation


* level according to the National Framework of Qualifications

l) 
To be eligible for an award of the Institute the candidate’s selection of modules, contributing to the required number of credits as defined in the above Tables, must be compliant with the requirements of the relevant programme.

CHAPTER IV

ASSESSMENT

a) 
Assessment measures the extent to which the learning outcomes specified for a module have been achieved. Thus the purpose of assessment is to establish the level to which students have fulfilled the objectives in terms of learning outcomes of the individual modules taken and have demonstrated knowledge, skill and competence with respect to the various components which constitute each module. Further, the overall assessment process covering a set of modules enables students to demonstrate that they have: 

(i)
satisfied the conditions for progression from one stage of a programme to the following stage,  or

   (ii)
attained a standard appropriate to the level of award sought.

b) 
It is the responsibility of each student to ensure familiarity with all relevant module and/or programme regulations and especially those relating to all assessments, regardless of their form.

c) 
Assessments as prescribed for individual modules will normally be held within the semester in which the module is delivered except in the case of a linked module, spanning both semesters, where all assessment should be completed by the end of the second semester. 

d) 
Programmes consist of modules which are separately assessed.  A component of a module is an assessed element of that module. In relation to components:

(i) 
Where a module consists of several components, normally no specified pass thresholds shall apply in relation to any individual component.

(ii) 
Approval of Academic Council must be sought in the case of a 
module where a minimum level or threshold of performance is 
required in each or any component of the module.  


(iii) 
The assessment results for the individual components of a module 


as well as the overall result shall be available to the Module Board.

e) 
Except where Academic Council has approved specific regulations to the 
contrary, a candidate may avail of only four attempts to take and pass the 
assessments associated with a module. In exceptional circumstances, a 
further opportunity to satisfy the examiners shall be at the sole discretion 
of the relevant Faculty Executive. 

f)
In the allocation of marks, normally, the maximum marks available in each 5 ECTS credit module should be 100 marks, unless otherwise approved by Academic Council.

 g) 
The minimum mark required for a pass in any module shall normally be 
40% of the maximum marks available for that module. Approval by 
Academic Council must be sought in cases where it is proposed to have a 
different minimum mark.

h) 
In the case of a student who has been given exemption from part of the 
overall assessment of a module the mark awarded will be on the basis of 
the remaining assessments for that module. This rule does not apply to 
modules whose grades contribute to determining the classification of an 
award.  

 Re-assessment

i)
If a candidate is unsuccessful in the assessment of some or all of the modules for which they are registered the candidate shall be permitted further attempts. These further attempts shall normally be at the next available sitting(s), including supplemental sittings.  

j)
A candidate who is unsuccessful in an assessment may be required by the Module Board to re-register for the module and complete all assessments relevant to the module.

k)
A candidate may be requested by the Module Board to repeat only an element or component of a module in which case the marks for the other components shall stand and be aggregated with the mark(s) arising from the re-assessment to determine the overall module mark or grade. 

l)
In the case of a candidate who has been unsuccessful in the assessment of a module and who applies for reassessment in that module, the Institute may make alternative assessment arrangements where the module is no longer current.


End of semester and supplemental assessments

m)
There will be a general provision that written or other forms of assessments will be scheduled during or at the end of each semester as well as during late August/early September. The number of opportunities for a candidate in a session to take an assessment per module will be two.  

CHAPTER V

PROGRESSION REGULATIONS

a)
Students who have achieved a pass mark or better in each of the modules 
constituting a stage of a programme shall be permitted to proceed to the 
next stage of the programme of study in the following academic year. 

b)   
Candidates who fail to satisfy the requirements of a) in their entirety may, 
at the discretion of the  Progression and Award Board, be permitted to proceed to the following stage, by the process of Compensation, provided they have achieved an overall average mark of at least 40% where the individual marks contributing to that average are weighted according to the number of ECTS credits attributed to each module. 

c)   
Normally, candidates will not be permitted to proceed to and take a 
module until they have satisfied the examiners or gained exemption from 
any designated module which is a pre-requisite for that module as 
prescribed in the programme of study. 

d)
The Progression and Award Board may at its discretion permit a student to progress to the next stage of a programme, where the candidate has obtained not less than 50 ECTS credits, in which case re-assessment opportunites will be provided during that next stage.  

e)
The Progression and Award Board has discretion in exceptional circumstances to record a pass and award credit for a single failed module achieving a mark of not less than 30%, provided that the level of attainment in a directly-related module has aggregate excess marks above the pass standard as provided for in the programme document. 

Compensation

f)
Compensation is the process by which a student, who fails to meet 


the requirements for credit in a specific module, is nevertheless 


recommended for credit award on the grounds that the failure is 


offset by a good performance in other modules in their programme 


of study. In specifying which modules may avail of or provide 


compensation for failure, the Programme Committee shall take due 


account of the overall nature of the programme. The following are 


compensation guidelines only and are not to be taken as conveying 

an automatic right to students wishing to avail of compensation.

g)     Compensation may be allowed, at the discretion of the Progression and Award Board, in Core, Optional and Elective modules consistent with the approved Programme Document.

h)
Compensation may be applied to modules with a maximum total of 15 ECTS credits where the overall  set of modules being considered by the Progression and Award Board for a particular candidate attracts not less than 60 ECTS credits.

i)  
The Progression and Award Board is not required to make use of the compensation mechanism unless, in its considered judgement, such compensation is fair and reasonable in relation to:  

· the overall learning outcome of the programme


· the standard of the student's overall performance


· the maintenance of the Institute's standards

· the performance of other students. 

j) 
The marks obtained in respect of the modules for which compensation is being considered must not be lower than 35%, where the pass standard is 40%. In the case of modules where the Programme Document relating to specific modules provides for a pass standard in excess of 40% compensation thresholds shall be set at levels comparable with the above.

k)  
When applying compensation the pass standard must be reached in all of the remaining modules. 

l)  
The Aggregate mark above the pass standard obtained in the modules passed must be at least double the deficiency in the module(s) being considered for compensation. 

m) 
Compensation may be applied only to enable a student to progress to the next stage of the programme of study or to be eligible for an award; it may not be applied to grant exemptions. 

n)
In exceptional cases, supported by specific individual evidence (such as evidence of illness or other extenuating circumstances), and at the discretion of the Progression and Award Board, a student who fails a single module, and where compensation or other mechanisms cannot be applied, may be permitted to progress to the following stage of study. In such a case the student will be required to pass the module during the next stage of study or successfully pass an alternative module approved by the Head of School. The performance by a candidate who has been admitted under this procedure will not be considered by the Progression and Award Board until the candidate has been given a pass for the outstanding module. 

o)
Candidates whose programme of study contains an integral component, such as a period of study abroad, or work placement in an organisation, will be required to achieve such a standard of performance in that component as Programme regulations may specify, before being permitted to proceed. 

CHAPTER VI

ASSESSMENT BOARDS

a) 
The Institute has a two-tiered assessment board structure consisting of (a) 
the  Module  Board and (b) the Progression and Award  Board, each with 
separate functions. 

b)
Module  Board


(i)
The School responsible for delivering a module and assessing the 


performance of students taking that module shall convene a Module 

Board in a manner appropriate to that School and as approved by 


the Faculty Board.

(ii)
The purpose of the Module Board is to review the marks allocated to each candidate whose performance in a module has been assessed and to adopt a single grade or mark for that module. In addition, in the case of a failure by a candidate to achieve a pass in any module, the Board will agree and specify any re-assessment that might be required.


(iii)
The composition of the Module Board  shall be as follows:



Faculty Director or nominee who shall act as Chairperson.

Head of School (from the School having overall responsibilty for the 
module).



Academic Staff assigned the responsibility for the assessment of all 
components involved in the module.

External examiner where this is deemed necessary and where such an examiner has been appointed by the Academic Council.



Recording Secretary


(iv) 
In making its decisions the Module Board should take account of:

· marks achieved by a cohort of students 

· reports from the academic staff regarding any special circumstances that could have affected student performance

· any deviations from the published module documentation 


and schedule of assessments.


(v) 
All component marks together with their weighted total shall be 


presented to the Board for each candidate.


(vi)
The decisions of the Module Board on the module marks or grades 


awarded to each candidate may not be altered subsequently unless 

(a) through a decision of a re-convened Board or (b) a decision of 


the Progression and Award Board or (c) following an appeal 



process. 

c)
Progression and Award  Board

(i) 
The purpose of the Progression and Award  Board is to review the overall performance of each student and to make a decision on progression at each intermediate stage of the programme of study. And at the final stage of a programme to make a determination as to whether an award will be made and the classification of such an award.


(ii) 
The composition of the Progression and Award Board 



shall be as follows:

Director of the Faculty or nominee (in which the Programme of study is based) who shall act as the Chairperson

Head(s) of School (in which the Programme of study is based)

Internal Examiners as nominated by the Faculty Board

External Examiners as approved by Academic Council 

Faculty Administrator or nominee acting as Recording Secretary.

(iii) 
 In making its decisions the Progression and Award Board should take account of :

· the performance of each student

· the performance of the cohort of students in the current year 

· consideration of marginal fail cases with respect to possible alternative courses of action.  

(iv)
A transcript shall be available in accordance with the dates published on the official notice board, and shall contain

· the percentage marks awarded for each assessed module,

· the overall result, including ECTS credits awarded,

· the requirement(s), if any, relating to re-assessment.

· progression status.
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